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Figure 1

Figure 2

Notice of Intent to Abandon
with no motion

(for Trustees)

This is the procedure to docket a Notice of Intent to Abandon.

STEP 1 Click the Bankruptcy hypertext link on the CM/ECF Main
Menu. (See Figure 1.)

STEP 2 The BANKRUPTCY EVENTS screen displays.  (See Figure 2.)

— Click the Trustee/US Trustee hypertext link.
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Figure 3

Figure 4

STEP 3 The CASE NUMBER screen will then display.  (See Figure 3.)

— Enter the case number, including the hyphen and click [Next.].

NOTE: If the system prompts that you have entered an invalid case
number, click the browser [Back] button to try again. You
may use the browser [Back] button at any time during this
process to verify former screens until the final submission.

You may cancel an event in process at any time (abort) by
clicking on another menu option from the Main Menu Bar
across the top of the screen.

STEP 4 The DOCUMENT SELECTION screen displays next. 
(See Figure 4.)
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Figure 5

— Click to highlight Notice of Intent to Abandon (with no motion). 

— Click [Next].

STEP 5 The PARTY SELECTION screen will be presented listing all
the participants presently on this case.  (See Figure 5.) 

— Locate and select the trustee in the Party Selection window.

— Click [Next] to continue.
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Figure 6a

Figure 6b

STEP 6 The PDF DOCUMENT SELECTION screen displays.  
(See Figure 6a.)

— Click [Browse], then navigate to the directory where the
appropriate PDF file is located or type the entire directory path.

• To make certain you are about to associate the correct
PDF file for this entry, right click on the file name with your
mouse and select Open.  (See Figure 6b.)
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Figure 6c

Figure 7

• This will launch the Adobe Acrobat Reader to display the
contents of the imaged document.  Verify that the
document is correct.

• Close or minimize the Adobe application and if that is the
correct file, click Open on the File Upload dialogue box. (See
Figure 6c.)

— Click [Next] to continue.

STEP 7 The LAST DAY TO FILE OBJECTIONS/REQUEST FOR
HEARING screen will display.  __________ (See Figure 7.)
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Figure 8

Figure 9

STEP 8 The MODIFY DOCKET TEXT screen will display a
supplemental text box to add more detail to the docket text.
(See Figure 8.)

— If necessary, add detail to the final text.

— Click [Next] to continue.

STEP 9 The FINAL APPROVAL screen will appear.  (See Figure 9.)

— Carefully verify the final docket text.  Read the warning
message and proceed.

— If correct, click [Next].

— If the final docket text is incorrect:
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Figure 10

• Click the browser [Back] button to find the errors(s) and
proceed with the event.

• To abort or restart the transaction (at any time), click the
Bankruptcy hyperlink on the Menu Bar.

STEP 10 The NOTICE OF ELECTRONIC FILING screen displays.
(See Figure 10.)

— The Notice of Electronic Filing is the verification that the
filing has been sent electronically to the court’s database.  It
certifies that this is now an official court document.

— Clicking on the case number hyperlink on the Notice of
Electronic Filing will present the docket report for this case.
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Figure 11

— Clicking on the document number hyperlink will present the
PDF image of the document just filed. Clicking on the
document number here will allow you to view the filed
document once without charge.

— Scroll down to see participants who have or have not
registered for electronic noticing on this case.

— To print a copy of this notice, click the browser [Print] icon.

— To save a copy of this receipt, click [File] on the browser
menu bar and select Save Frame As.

STEP 11 Trustee and Attorney users will have access to the Notice of
Electronic Filing at the time of their filing.  Subsequent
access to any Query or Report programs must go through the
PACER system.  Users must already be registered with the
PACER system to have a login and password.  Note the
information on the screen below. (See Figure 11.) 

***NOTE TO PUBLIC ACCESS USERS***
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You may view filed documents once without charge.  To avoid
later charges, download a copy of each document during this
first viewing.
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